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Apology worksheet
Draft it on paper first. Read it back and cross out every 'but', every 'if you' and anything that explains why you were not 

really wrong.

What I did, in one specific sentence

How I think it affected you

My part, with no qualifier ("That was my fault.")

What was going on for me, in one line (optional; context, not a defense)

What will be different from now on

What I will do to make it right, and by when

Do I want to ask for forgiveness now, or leave that for later?
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